
 

Step 1: Add a Calendar 

Google Calendar is an easy, robust and free way to add a calendar of events to your 
site.  You manage your events directly through Google's interface and the changes are 
automatically added to your calendar. 
 
Start by signing up for a Google Calendar account, if you don't already have one.  You 
can do that here.   
 
Once you get up and running with the calendar (adding events and what have you), you 
can add it to your site with these steps.   
 
In the calendar list on the left, click the down-arrow next to the appropriate calendar 
(you can create more than one) and select the Calendar Settings option.  

 
Go to the Share this Calendar tab and check the box to "Make this calendar public."  Be 
sure to Save this change after you make it.  

http://www.google.com/calendar/render
http://www.google.com/calendar/render


 
Then select the Calendar Details tab and go to the Embed this Calendar section. 

 
Highlight and copy the provided embed code.  This is what you'll use to add the calendar 
to your site.  Note that, while you're here, you can also use the "Customize" link above 
the code to make changes to the look and size of the calendar.  

 
Back in our editor, drag the Custom HTML element to a page.  



 
Paste the calendar embed code into the element 

 
Click out of the element to see your calendar.  



 
Be sure to Publish to push the Calendar to your live site.  Now, any time you add or 
change an event in Google, this will automatically show up on your calendar.  

Step 2: Add a Map to Your Site 

If your business or organization has offices that site visitors can visit, it's helpful to 
include a map to that location to your site.  And we have a built-in Google Maps 
element that helps you do just that.  
 
Start by dragging the Maps element to a page on your site.  



 
The map displays a small part of central San Francisco (home of Lexis Nexis!) by default.  
You can easily change this by clicking on it.   
This opens up the Map toolbar.  You can make a number of changes from here.   

 

 The most important is the Address.  You should enter the address you want right 
in this box.  I've already changed this one to read 48 Hoxton Square, London, UK. 
Enter your address using this same format (along with the postal code if you 
have one).  

 Change the size of the map using Width and Height. 
 Position the Map to the Left, Center or Right of the element.   



 Determine if you want a Marker showing your address on the map (you probably 
do).   

 Set the initial Zoom level. 

You can also change a few of the less used settings via the Advanced menu. 

 
Here's the map with the new address and size settings: 
The two-column element is very useful in conjunction with the map element for placing 
visitor information directly next to the map.  As seen below: 
48 Hoxton Square London N1 6PB 
Open: 10 – 6pm Tuesday – Saturday 
 
To access the Hoxton Square site via Underground: 
Old Street Station (Northern Line) 
Hoxton Station (Overground)  
   
To access the gallery via Bus: 

http://kb.weebly.com/two-column.html


The following buses stop near the gallery: 
21 35 43 48 55 67 76 141 149 205 214 242 243 271 and 394 
You are also welcome to embed a map you've created directly in Google Maps to your 
site.  Just grab the embed code from Google: 

 
And paste it to your site using our Custom HTML Element.  
 

Step 3: Add a Facebook Like (Share) Button to Your Site 

Adding a Facebook Like button to your site is a great way to let visitors share your site 
with their friends. 
 
Get started by going here: 
 
http://developers.facebook.com/docs/reference/plugins/like 
 
There is a form on this page that you'll use to setup your like button.  

http://kb.weebly.com/custom-html.html
http://developers.facebook.com/docs/reference/plugins/like


 
First enter the address of your site.  If you leave this field blank, people who click your 
like button may end up liking something else entirely.  

 
Then select your layout style.  This will change the example layout shown to the right of 
the form.   



 
Decide whether or not you want to show the faces (profile pic thumbnails) of some of 
the people who've liked your site.  The design usually looks cleaner if you uncheck this 
box.  

 
Set the width of the like button and description.  This defaults to 450 with the standard 
design (which would work just fine with most sites), but you may want to make it 
narrower if you're placing this in a 2-column layout or sidebar.   

 
Choose a button that says Like or Recommend, which font you want to use and a light or 
dark color scheme.  Then click the Get Code button to see the code you'll be adding to 
your site.  



 
Select the iframe code and copy it.  This is important as the XFBML code will not work 
properly.  



 
Open your site in the editor and drag a Custom HTML element to a page.  



 
Click within the element and paste the code there.   

 
Click out of the element and you'll see the like button with what may be a lot of extra 
white space beneath it.  If you do see a lot extra white space, pay this no mind as it will 
disappear after you publish the site.  



 
You're now ready to Publish this to your live site.  Once you do, you'll see your Like 
Button there waiting for you.  As people Like your site, you (and everyone else) will see 
how many have liked it.  And if people have previously liked your site on Facebook 
through some other Like button, you'll see that reflected in the numbers here.  

 
You can use this same button code on as many pages as you want.  That way visitors can 
like your site no matter which page they're on.     
 

 

Step 4: Add Your Twitter Feed / Badge to a Site 

Twitter provides an easy to use widget generator so you can share all your recent 
tweets with visitors to your site.  Here's how to use it.   
   
Start by going here: 
 



http://twitter.com/about/resources/widgets 
 
From here, select to create a widget for "My Website".  

 
Choose "Profile Widget" from the provided list.   

http://twitter.com/about/resources/widgets


 
Enter your Username.  



 
Use Preferences to customize the number of Tweets displayed in the widget (along with 
other, less important things).  

 
Change the Widget Colors.  Click the box to the right of each field to select the color you 
like.  



 
Change the Width and Height of the widget.  The default works in most situations, but 
you may want to make it larger or smaller depending on where you're placing it on your 
site.  

 
When you're ready, use the two buttons at the bottom of each of the above pages to 
"Test Settings" (which generates a preview of the changes you've made -- you can do 
this multiple times) and "Finish & Grab Code" (to move on to the next step).   



 
Copy the provided code.  Be sure to highlight all the code before copying it, otherwise it 
won't work when you add it to your site.  

 
You're all done on the Twitter side of things, now you just need to add the feed widget 
to your site.  To do so, drag a Custom HTML Element to a page of your site and paste the 
code into that element.   

http://kb.weebly.com/custom-html.html


 
Your feed should be working just a few seconds later.  And it will look and function 
much like the feed we've added here.  
  

 
Join the conversation  

Step 5: Add Search to a Site  

We don't offer built-in search, but you can easily add search to your site.  These 
instructions show how to add Google Search and limit it so that it only searches the 
content of your site.  You are also more than welcome to use search tools like the one 
provided by atomz.com (which works much the same way as Google's search option).  
 
To add Google Search to your site, go to http://www.google.com/cse/ and click the 
Create a Custom Search Engine button.  If you don't already have a Google or Gmail 
account of some kind, you'll be prompted to make one.  If you do already have a Google 
account, you'll just need to log in.  

 
On the next page: 

http://twitter.com/
http://twitter.com/
http://twitter.com/
http://twitter.com/
http://atomz.com/
http://www.google.com/cse/


1. Give your search field a name and description (for your own reference). 
2. Enter the address of the site or sites you want to be searched.  Enter the full 

address as in this example: http://www.youraddresshere.com.  If you have a 
Lexis Nexis sub-domain, it should be entered as http://yourexamplesite.Lexis 
Nexis.com.  Be sure to enter your own address and not the examples shown 
here.   

3. Select whether you want the free Standard Edition (which includes ads in the 
search results) or the paid Site Search which costs $100 a year through Google.  
The free option is generally the best one to take, at least at first.  

 
Click the Next button when you're done.  

 
Select a look for your search bar.  The example search bar will change as you move 
between the different options.  Click next when you're finished.  



 
Select and copy the code that Google provides on this page. 

 
Edit your site and drag a Custom HTML element to the page on which you want the 
search bar to appear. 



 
Paste the code into the Custom HTML element.  

 
You'll see the word "Loading."  This is normal as search does not work in the editor, it 
only works on your published site. 

 



When you Publish, you'll see a search bar on your site that looks similar to the one 
shown here.  

 
Searching will bring up content from your site (and ads if you're using the free version).   
The search won't do anything until Google has indexed your site.  This can take up to a 
week, so keep that in mind if it does not work right away.  

 
If you want to change the size of the search bar, edit the width percentage in the Google 
provided code.  It defaults to 100%.  So you can make the search half as wide by 
changing this to 50% and Publishing the site. 

 
Test how Google Search works by using this custom search bar that is set to only search 
our knowledge base.  
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Step 6: Newsletter Sign-up and Autoresponder Forms 

We don't provide email newsletter / sign-up forms or auto-responder forms as part of 
our service.  But that doesn't mean you can't use such forms with your site.  Pretty much 
all major bulk email providers (like MailChimp, Constant Contact, iContact, AWeber and 
others) provide forms you can use in our editor.   
 
Using one of these forms is a simple matter of copying the code provided by whatever 
email service you're using to one of our Custom HTML Elements.  Let's use MailChimp as 
an example of how this would work.   
 
When you build a form with MailChimp, they generate code that you can use to add this 
form to a site.  First select to "disable all Javascript" as seen in the image below.  Then 
select to Create the Embed Code.  If you're using another provider and they provide the 
option to disable the Javascript, you should do the same with their form.  

 
Now select all this code and copy it.  



 
Drag a Custom HTML element to a page on your site.  

 
Then click the element to edit it.  



 
And paste in the code you copied earlier.  

 
When you click away from the element, the HTML code will disappear and you'll see the 
form itself.  



 
If you want, you can add a Title above the form using our Title element, as we've done 
in this example.  



 
After you publish your site, any sign-ups from this form will be added directly to the list 
you've created at your email provider.   
 

Step: 7 Add a Poll to Your Site 

We provide an integrated option for PollDaddy polls in the editor.  To add a poll to your 
site go to the More section of elements and drag the Online Poll option to a page.  



 
Then click the poll and select the Edit Poll option in the Toolbar.  

 
If you have a PollDaddy account, you can log in.  Otherwise, click the Get Started 
button.  



 
Now you can edit the sample poll or click the Create a New Poll button to make a Poll 
from scratch.  

 
After you create your Poll questions and Save them, Publish your site.  If you want to 
learn more about what PollDaddy is capable of, click here to go to their support page 
and then scroll down to the Polls section.  

http://support.polldaddy.com/


 
 

Step 8: Add Widgets and Other Content w/ Custom HTML 

You can embed outside content (like embeddable video, audio, advertisements and 
forms) to your site using our custom html element.  

 
Then get the embed code for whatever you're looking to add to the site.  This can 
usually be accessed via an embed button found on or near the content you're looking to 
share.  If you're not sure where to find this embed code, note that we will not be able to 
help you find it as this is not directly connected to our service.   
 
Here we see an example of embeddable code connected to a video that is hosted on 
Vimeo.com.   

http://support.polldaddy.com/


 
Once you have the embed code, click the Custom HTML Element to edit it.  



 
Then paste the embed code within the element.   

 
When you click off of the element, your content should show up there.  All done!   

 
Note that there are a few situations where the content you've embedded won't show 
up on your site until you Publish the changes.  So if you don't see your video, form or 
what have you in the editor, try Publishing to see if it shows on the live site.    
 



Add Widgets and Other Content w/ Custom HTML 

You can embed outside content (like embeddable video, audio, advertisements and 
forms) to your site using our custom html element.  

 
Then get the embed code for whatever you're looking to add to the site.  This can 
usually be accessed via an embed button found on or near the content you're looking to 
share.  If you're not sure where to find this embed code, note that we will not be able to 
help you find it as this is not directly connected to our service.   
 
Here we see an example of embeddable code connected to a video that is hosted on 
Vimeo.com.   



 
Once you have the embed code, click the Custom HTML Element to edit it.  



 
Then paste the embed code within the element.   

 
When you click off of the element, your content should show up there.  All done!   



 
Note that there are a few situations where the content you've embedded won't show 
up on your site until you Publish the changes.  So if you don't see your video, form or 
what have you in the editor, try Publishing to see if it shows on the live site.    


